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Author Checklist for Preparing Manuscripts for Publication
For efficient handling of your manuscript when it arrives at the publisher and to streamline the manuscript formatting process we ask that you observe the following formatting guidelines.  Please attach a completed electronic copy of this document with your manuscript.  If you have any questions, feel free to contact us.  We have tried to make the following instructions as clear and comprehensive as possible; all instructions may not apply to all manuscripts.

Note: If your manuscript contains tables, figures, illustrations, etc., please see section below entitled “Tables, Figures, and Illustrations” before formatting your document to avoid adverse effects during the formatting process.

	Basic Formatting


	 FORMCHECKBOX 

	Please submit your article electronically in Microsoft Word or a Microsoft Word compatible format.  

	 FORMCHECKBOX 

	1" margin at the top, bottom, and on each side. 

	 FORMCHECKBOX 

	Left justify (align) margins.

	 FORMCHECKBOX 

	Pages should be numbered consecutively in Arabic (not Roman) numerals.

	 FORMCHECKBOX 

	Font type should be Times New Roman and type size should be twelve-point throughout the entire manuscript, including notes, tables, figure captions, etc.  

	 FORMCHECKBOX 

	Double space should be used throughout the manuscript.  This includes cover sheets, text, extracts, captions, figure legends, notes, references, etc.

	 FORMCHECKBOX 

	LARR uses footnotes, not endnotes.  Please use the automatic footnote function in Microsoft Word (not a specialty citation program).

	 FORMCHECKBOX 

	Manuscripts must be no more than ten thousand words including references.   


	Stylistic Formatting

	 FORMCHECKBOX 

	Italicize first instances of individual foreign words that do not appear in the Merriam-Webster’s dictionary (11th ed., available online); but phrases, sentences, or names of organizations should appear in Roman font.

	 FORMCHECKBOX 

	Spell out the first instance of all acronyms (afterwards the acronym itself is sufficient), e.g. Inter-American Development Bank (IDB).

	 FORMCHECKBOX 

	Spell out numbers one through ninety-nine, unless these refer to percentages (e.g., “fifteen countries,” but “15 percent”).  If your paper is heavily data-oriented in some places, please leave numerals as is and we will assess the most consistent way to treat them.

	 FORMCHECKBOX 

	Include first and last names with first mention of proper names (e.g., "Augusto Pinochet," but later, "Pinochet…") unless speaking to a work itself (e.g., "Mainwaring and Shugart (2000) argue that…").

	References

	 FORMCHECKBOX 

	Please review past copies of LARR to insure that you have used the correct reference format.  

	 FORMCHECKBOX 

	LARR uses the Author-Date system, that is, parenthetical textual references (with an accompanying reference list).  For example: (Mainwaring 1999, 15-17; Shugart 2000). 

	 FORMCHECKBOX 

	Each textual reference should correspond to a complete reference in the reference list.

	 FORMCHECKBOX 

	Please always include page numbers for journal articles, chapters, and quotations.

	 FORMCHECKBOX 

	LARR uses a reference list which is slightly different from a bibliography.  Also, it should be noted that LARR uses a reference list format that raises the author(s)’s name above the corresponding bibliographic information.  This format is adept at handling many works by a single author or a group of authors.  In addition to being aesthetically pleasing, this format makes it easier to scan the reference list.  Besides the example below, you may consult a past issue of LARR. References appear in chronological order, not most recent first:
Benería, Lourdes

1992 "The Mexican Debt Crisis: Restructuring the Economy and the 

             Household."  In Unequal Burden: Economic Crises, Persistent Poverty,         
                   and Women's Work, edited by Lourdes Benería and Shelley Feldman, 2-           



      16. Boulder, CO: Westview Press.
1993    Next title (if same author) appears here.

	 FORMCHECKBOX 

	The format for book entries is as follows:
Bose, Christine E., and Edna Acosta-Belén

1995 Women in the Latin American Development Process. Philadelphia, PA: Temple University Press.

	 FORMCHECKBOX 

	The format for an article or a chapter in a book is as follows:
Barbero, María Inés

1997     “Argentina: Industrial Growth and Enterprise Organization, 1800s-   

            1980s.” In Big Business and the Wealth of Nations, edited by Alfred D.        
            Chandler, Franco Amatori, and Takashi Hikino, 368-393. Cambridge: 

            Cambridge University Press.

	 FORMCHECKBOX 

	The format for journal entries is as follows:
Gonzalez de la Rocha, Mercedes

1995 "Social Restructuring in Two Mexican Cities: An Analysis of Domestic Groups in Guadalajara and Monterrey." The European Journal of Development Research 7 (2): 389-406.

	 FORMCHECKBOX 

	The format for a book published in volumes is as follows:
Cooper, R. N. 

1985    “Economic Interdependence and Coordination of Economic Policies.” In   
            vol. 2 of Handbook of International Economics, edited by R. W. Jones  

            and P. B. Kenen, 1195-1234. Amsterdam: Elsevier Science B.V.   

	
	

	Tables, Figures, and Illustrations

	 FORMCHECKBOX 

	Each table, figure, and illustration should be on a separate page following the manuscript (after the reference list).  Tables will be typeset while figures and illustrations should be “camera-ready” (see below).

	 FORMCHECKBOX 

	Indicate in the text where each item is to appear. For example, type on a separate line in the text: [TABLE 1 ABOUT HERE].

	 FORMCHECKBOX 

	Supply a caption for each figure and illustration. These should be numbered and typed at the end of the electronic file after the back matter. The caption must include source information and the copyright citation when applicable.

	 FORMCHECKBOX 

	Camera-ready copy must be supplied for all figures and illustrations. Quality laser prints without screens are considered camera-ready.  Digital files should be prepared per the Association of American University Presses (AAUP) Graphics Guidelines.


	Permissions

	 FORMCHECKBOX 

	For all figures and illustrations not in the public domain, it is the responsibility of the author to obtain written permission from the copyright holder to reprint the item. Originals of permissions should be sent to the editorial office when the manuscript is submitted.

	 FORMCHECKBOX 

	Permission may also be needed to reprint lengthy excerpts, entire articles, sections of books, and is always required for any amount of poetry and lyrics.  For any questions, please see the AAUP Permissions Guidelines.

	 FORMCHECKBOX 

	When requesting permission, ask for the copyright holder’s preferred wording for the citation of acknowledgement.

	 FORMCHECKBOX 

	For more information concerning permissions, consult the editorial office or the 15th edition of The Chicago Manual of Style.

	 General

	 FORMCHECKBOX 

	If using symbols that may be unfamiliar to the copyeditor or typesetter, include a separate sheet of paper listing each symbol and its meaning.

	 FORMCHECKBOX 

	Verify all notes and references against original sources, especially journal titles, accents, diacritics, dates, and spelling in languages other than English.

	 FORMCHECKBOX 

	Refer to the 15th edition of The Chicago Manual of Style for all other matters pertaining to style and the responsibilities of the author.

	 FORMCHECKBOX 

	Finally, please send the final version of your article as an electronic attachment to the Executive Editor of the Latin American Research Review, Professor Philip Oxhorn, at larr@pitt.edu.


If you have any questions, please feel free to contact LARR and we would be more than happy to assist you in the formatting process.
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